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HOW TO APPLY FOR A
GRANT

Thank you for your interest in applying for a CCE Grant! This
document will walk you through the process.

The first thing you will do is click on one of the links below to access one of

the CCE Community Grants Portals. The portal is essentially an

fentryway0 t o the DHA grants man&@esnent sys
(Funding Opportunities) are housed. To apply for a grant, you must first

login through the portal with a username and password.

Links to the DHA Grant Portals

Use this link to access grants offered by the Utah Department of Cultural
and Community Engagement (including Legislative Pass Through
Appropriation Grants), Utah Division of State History, STEM Action
Center, and the Utah Office of Multicultural Affairs (MCA)

CCE General Portal: https://utahdcc.secure.force.com/dha



https://utahdcc.secure.force.com/dha
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Use this link to access grants offered by the Utah Division of Arts &
Museums: https://utahdcc.secure.force.com/portal/

Use this link to access grants offered by the Utah State Library:
https://utahdcc.secure.force.com/usl/

Once you click on the link, you will see the login page:

. Utah Department of

.:: Heritage & Arts + Login

Login

Username Your username is in the form of an ema

Password Password

Click on New
User
Forgot Your Password?

Please enter your username and password to login.


https://utahdcc.secure.force.com/portal/
https://utahdcc.secure.force.com/usl/
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I f you havendt accelklkeNtw Oser?. Akeyyot em bef o
click New User?, you will see a general information page called Request a

New User Account. Please answer all the questions. This gives us the

background information we need to set up your account in the portal so that

you can apply for grants. Keep in mind that we are looking for the legal

name of your organization, and the mailing address of the

organization you are applying on behalf of I_not a personal address.

. Utzh Department of

L) e
'.: Heritage & Arts Fill in these fields #) Login

Request a New User Account ’

Contact First
Name

Contact Last
Name

Email

Phone
Organization
Street

City

State

Zip Code
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For which grant do Funding unity If you don't remember the exact name of the grant, that is OK. Type in
you plan to apply? whatever you remember.

Notes Additional Information and for Organizations only, please provide your EIN and DUNS number if you know them.

I'm not a robot

When you finish filling everything out, Click "I'm not a
robot" and then "Submit"

After you click Submit, you will receive an automatic email letting you know
that you have successfully submitted and that you should receive another
email with login and password information within 48 hours.
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As soon as you have been set up with a password, you will receive a
second email that says this:

Dear (Your Name),

Your Utah Department of Heritage and Arts login and password information is below.
Click on the provided links to access the portals. After you have logged in, please reset
your password.

If you receive a "visualforce error" when you log in, try these steps:
1. Click on the small "logout" link in the top right corner

2. Once you've logged out, close the tab/browser

3. Go back to the login page and try logging in again

Our grants system works best in either Chrome or Firefox.

Below are the links to the portals and our contact information. Please bookmark the
URL that applies to you for all subsequent logins.

For Arts Grants: Arts and Museums Portal:
https://utahdcc.secure.force.com/portal/
Contact: Racquel Cornali, rcornali@utah.gov, 801 236-7541

For Cemetery Grants: DHA Community Grants Portal
http://utahdcc.force.com/dha
Contact: Amy Barry, amybarry@utah.gov, 801-245-7247

For All Other Grants: DHA Community Grants Portal
http://utahdcc.force.com/dha
Contact: Kristin Mead, kristinmead@utah.gov

Your username (email address) and temporary password will be at the
bottom of the email. Links to the portals will also be near the bottom of the
email.


https://utahdcc.secure.force.com/portal/
mailto:rcornali@utah.gov
http://utahdcc.force.com/dha
mailto:amybarry@utah.gov
http://utahdcc.force.com/dha
mailto:kristinmead@utah.gov
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Once you have clicked on a portal link, use your email address as your
username and the temporary password from the email to login. You will
always use your email address as your username. Once you are in,
you will be instructed to change your password. Make sure it is a
password you will remember as you will use it from now on to log into
that particular CCE Community Grants Portal. (If you forget your password,
click on Forgot Your Password? on the login page.)

If you have previously applied for grants through one of our portals,
but want to apply through a different portal, try your username and
password to see if they work. If you cannot access the portal, let us know.
We may have to create a separate portal user account for that particular
portal.

If you have used a portal before but have forgotten your password,
click Forgot Your Password? on the login page i remember that your
username is your email address. You will be taken to a page where you
can reset your password.
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Once you have successfully logged into the portal, you will see this:

¢ Utah D'epartmenl of
S Heritage & Arts

L Funding Opportunities My Applications/Evaluations Reimbursements Panel Review o
Home

Welcome to the Community Grants Portal

Thank you for your interest in the Utah Department of Heritage and Arts grants. All grant applications must be submitted online.
Please read the guidelines for the grant for which you are applying. More detailed information is available about each application
question on the guidelines. If you have questions, you are encouraged to call the grants office.

| want to...

Click on "Apply"

To access new Funding Opportunities (Grants) click on Apply.

3
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After you click on Apply you will see a page with a list of open Funding
Opportunities (grants that are open and accepting applications). Click on
the name of the Funding Opportunity to read the Guidelines and Apply.
NOTE: You may also just click Apply. This will take you directly to the
application.

.. Utah Department of
..: Herltage&Arts #Home  Funding Opportunities My Applications/Evaluations ~ Reimbursements  Panel Review £ @ Logou

Funding Opportunities

0 Click on the Funding Opportunity Name to see guidelines and information for this opportunity.

0 Click on the Apply button under the Action column to apply for this Funding Opportunity.

(Grants)

Examples of Funding Opportunities l

page 1 of 1 (2 records total) Page Size 10 v |
Details Category Division Frequency Close Date/Time Eligibility ~ Action
Cemetery Grant FY2022 QuickGrant  State History First-Come/First Served

J Click "Apply" next to the grant you
wish to start an application for

FY21 STEM Community Impact Sponsorship QuickGrant  Heritage & Arts ~ One-time Opprdv 5/14/2021 1.00 PM
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You will then see something like this:

@ Utah Department of

':3 Heritage & Arts

@« Funding Opportunities My Applications/Evaluations Reimbursements Panel Review e ] =

COVID-19 Racial Equity and Inclusion Grants

Organizations are eligible for this grant if they qualify as a nonprofit 501¢3 or are working through a 501¢3 fiscal sponsor.

To create a new application for this funding opportunity, click the "Apply Now" button below.

Please select the applicant organization from the picklist.

The organization you are applying under should show

View Other Funding Opportunities Apply Now up in the dropdown. Select your organization and
click "Apply Now"

© 2020 Utah Dept of Heritage & Arts Powered by

community
grants

The organization you indicated in the New User Account section should
show up in the dropdown. (DHA is a test organization for purposes of this
training document)
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Click on Apply Now.

Once you have clicked on Apply Now, you will see this success message:

. Utah Department of

.:: Heritage & Arts

@ Funding Opportunities My Applications/Evaluations Reimbursements Panel Review & =

You will see this message. This means you can start
an application.

g Success: Grant Application created. |

COVID-19 Racial Equity and Inclusion Grants

Organizations are eligible for this grant if they qualify as a nonprofit 501¢3 or are working through a 501¢3 fiscal sponsor.

Click the button below to edit your application and submit it for review. o o
Please check general eligibility guidelines

© 2020 Utah Dept of Heritage & Arts Powered by

community
grants

Click Start Application.
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When you start a grant application, the first section you must complete is
the Overview section. You will enter in the dollar amount you are applying
for, give your application a title, and enter in a general description of your

project. If there is a red line next to the question, that means the question is
required and you must answer.

.. Utah Department of

®4® Heritage & Arts

@ Funding Opportunities My Applications/Evaluations Reimbursements Panel Review & =

Funding Application fo The name of your organization will be here
Application ID APP-015004

~ 1. Overview

P e ; S | = Required Information
& Save & Exit || Next »

Overview

Please provide the following general information regarding your Funding Application:

I Al Heglaatize Enter the grant amount you are requesting. This is

| | _ required and you must enter an amount or you
cannot go to the next section.

|App|ication Title I

Give your application a simple title. Example: Grant
Application to help provide transportation for covid testing
for community members p
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The Primary Applicant Address will be the address you filled in when you
requested a New User Account. If there is anything missing, please add.
If there is anything incorrect, please change. Again, this should be the
mailing address of the organisation you are applying on behalf of. If you
are applying as an individual (such as for an individual artist grant), it will be
your personal mailing address.

Below this, you will then see the Guidelines for the particular grant you are
applying for.



